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English Editing & Translation






Job description
Company: Uni-edit
Job title: Freelance Subject Matter Expert English Editor
Job location: Anywhere with a computer and internet connection
Contact: Ozy Abram, recruit@uni-edit.net
General description
Professional attributes

write emails to colleagues proactively and clearly for smooth collaboration 

follow through on tasks to completion and without supervision

work according to task specifications

plan time to complete tasks before deadlines and provide prompt follow-up service
follow documented Uni-edit standards and processes closely

Skills requirements

write superb publishable academic-style English
correct or rework broken English

operate Microsoft Word and its reviewing functions

receive training and feedback to improve editing skills
Work experience requirements (at least one of)
English editing experience
Research report authoring experience
Experience working with non-native English speakers

Qualification requirements

Deep theoretical knowledge of an academic field of study gained through tertiary studies or industry experience or both
Benefits
Work from home or anywhere
Read the latest research in your field
Refine your English editing skills
Work in your own time at your own pace
Job details
You are required to edit academic and technical papers written by researchers from universities in Asia and around the world. You will use your outstanding English and editing skills, and your subject matter expertise to edit abstracts, journal papers, conference papers and theses.

The main goal is to edit the text to make the author's intended meaning clear and to write clear and instructive comments to the author where he or she needs to address problems. Fundamental to quality editing is for the editors to grasp the concepts the author wishes to convey in the paper, not more and not less. The editor will research related research to better understand the author's field of research.
The editor will edit at different levels of depth according the task specifications. In some cases, the editor will also include tutor commentary to explain edits or idea commentary for suggestions to the author.
	Level of editing
	Editing goal
	Edits made

	Level 1 English editing
	No obvious mistakes
	· All mistakes are removed in grammar, punctuation, text, headings, diagrams, tables and equations

· Sentence structure is correct (but perhaps not native-like)

· Basic phrasing and conjunctions are improved

	Level 2  English editing
	Easy to read, as though written by a native speaker
	· Sentence structuring is improved to be native-like.

· Advanced phrasing is improved

· Advanced conjunctions are improved

· Consistency is improved, e.g. consistent use of terms and phrasing throughout the paper

	Level 3  English editing
	Like a native-speaker who is proficient at writing in the field
	· Paragraph structure is improved

· Document structure is improved

· Argument formation is improved

· Language flow is improved

	Rewrite
	As good as possible
	· The editor uses rewrites the text using his or her best writing abilities

	Edit a Uni-edit translation
	Easy to read, as though written by a native speaker and faithful to the original source text
	· Similar to Level 2 editing

· Work with the translator(s) to ensure edited text conveys the meaning of the source text. eg. Chinese version


End of document
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